
 

Lewiston Historic Preservation Commission 
REGULAR MEETING AGENDA   

January 9, 2025 - 6:00 PM  
Bell Building – Second Floor Conference Room – 215 D Street 

Lewiston, Idaho 83501  

Seating will be available on a first-come, first-served basis.  

  
I. CALL TO ORDER 

II. CITIZEN COMMENTS 

III. NEW BUSINESS 
  

 A. ELECTION OF CHAIR AND VICE CHAIR OF THE HISTORIC PRESERVATION 
COMMISSION FOR THE CALENDAR YEAR 2025. SEE RELATED PROVISIONS OF 
THE COMMISSION'S BYLAWS: - Action Item 

 B. APPROVAL OF MINUTES, DECEMBER 5, 2024 REGULAR MEETING: - Action Item 

 C. APPROVAL OF MINUTES, DECEMBER 19, 2024 SPECIAL MEETING: - Action Item 

IV. OLD BUSINESS 

 A. PRIORITIES PLAN - REVIEW AND DISCUSS 

 B. HISTORIC CHURCHES PROJECT 

V. COMMISSIONER COMMENTS 

VI. COUNCIL LIAISON COMMENTS 

VII. STAFF COMMENTS 

VIII. ADJOURNMENT 

 
The City of Lewiston is committed to providing access and reasonable accommodation in its services, programs, and 
activities and encourages qualified persons with disabilities to participate.  If you anticipate needing any type of 
accommodation or have questions about the physical access provided at this meeting, please contact Nikki Province, ADA 
Coordinator, at least forty-eight (48) hours in advance of the meeting at 208-746-3671 x 6211. 
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City of Lewiston 
Historic Preservation Commission Bylaws 

 
Article I. Name 
 
The name of this advisory board or commission is Historic Preservation Commission, hereafter referred 
to as the “Commission”. 

 
Article II. Membership 

 
The Commission shall consist of nine (9) voting members.  

 
Article III. Officers 
 
A.  The officers of the Commission shall be a chairperson and vice-chairperson elected from among the 
Commission members at the first regularly scheduled meeting in January, or at such other time as the 
Commission deems feasible.  
 
B.  Officers shall serve a term of one (1) year from the meeting at which they are elected and until their 
successors are duly elected.   
 
C.  The chairperson shall preside at all meetings of the Commission, authorize calls for any special 
meetings, appoint all committees, execute all documents authorized by the Commission, serve as an ex 
officio voting member of all committees, and generally perform all duties associated with that office. 
 
D.  The vice-chairperson, in the event of the absence or disability of the chairperson or of a vacancy in 
that office, shall assume and perform the duties and functions of the chairperson. 
 
E.  In the event of the absence of the chairperson and vice-chairperson, those Commission members 
present shall elect, by majority vote, a temporary chairperson for that meeting.  Should the chairperson 
or vice-chairperson arrive, the temporary chairperson shall relinquish the chair upon the conclusion of 
the item of business then in consideration before the Commission.   

 
Article IV. Meetings and Minutes 
 
A.  All Commission meetings shall be governed by the Open Meetings Law, I.C. §§ 74-201 et seq.; and all 
Commission records shall be subject to the Public Records Act, I.C. §§ 74-101 et seq., and the City of 
Lewiston records retention schedule. 
 
B.  Regular meetings shall be held on the first Thursday of each month at 10:00 am at 215 D Street, 
Community Development Building, or at such other location or time as shall be designed in advance.  If 
a day fixed for a regular meeting falls on a holiday, then such meeting shall be cancelled. 
 
C.  Special meetings may be called by a consensus of the Commission, the chairperson, or the staff 
liaison.  If the time and place of a special meeting has not been determined at a regular meeting with all 
Commission members present, then a notice of the time and place of the special meeting shall be sent to 
all Commission members as soon as practicable. 
 
D.  Unless otherwise provided by law, a quorum for the transaction of business at any meeting shall 
consist of a majority of the currently appointed voting members of the Commission 
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E.  Meeting minutes of the Commission shall comply with Idaho Code Title 74, Chapter 2.  Meeting 
minutes shall be maintained in accordance with the City of Lewiston records retention schedule. 
 
Article V. Rules of Debate 
 
A.  Recognition by chairperson and interruptions prohibited. A Commission member desiring to speak at a 
meeting shall address the chairperson and, upon recognition by the chairperson, shall confine himself or 
herself to the question under debate.  A Commission member, once recognized by the chairperson, shall 
not be interrupted when speaking. 
 
B. Call for the question. A Commission member may call for the question upon being recognized by the 
chairperson.  If the motion to call for the question is seconded, debate shall not be allowed, and the 
motion must be approved by two-thirds (2/3) of the Commission members present.  If the motion is so 
approved, the Commission shall immediately vote on the underlying question without further debate.  
 
Article VI. Committees 
 
A.  As authorized by the Commission, the chairperson may appoint committees of one (1) or more 
Commission members and/or members of the community at large, each for such specific purposes as 
the business of the Commission may require from time-to-time.  A committee shall be considered to be 
discharged upon completion of the purpose for which it was appointed and after a final report is made 
to the Commission. 
 
B.  All committees shall make a progress report to the Commission at each Commission meeting. 
 
C.  No committee shall have other than advisory powers unless, by suitable action of the Commission, it 
is granted specific power to act. 
 
D.  All committee meetings shall be governed by the Open Meetings Law, I.C. §§ 74-201 et seq.; and all 
committee records shall be subject to the Public Records Act, I.C. §§ 74-101 et seq., and the City of 
Lewiston records retention schedule. 
 
Article VII. General 
 
A.  Voting. An affirmative vote of the majority of all Commission members present at the time shall be 
necessary to approve any action before the Commission.  A motion shall fail if votes upon such motion 
are tied.  The chairperson may vote upon and may move or second a proposal before the Commission.  
Unless otherwise provided by law, every Commission member present when a question is put forth shall 
vote for or against the same.  Unless excused from voting, if a Commission member refuses or fails to 
vote, and the result of such refusal or failure creates a tie, that Commission member’s vote shall be 
counted as an “aye.”  If a Commission member is excused from voting, that member may be counted 
for purposes of determining a quorum, but shall not be counted toward the minimum number of votes 
required to pass or reject a motion.  
 
B.  Conflicts of interest. Commission members shall adhere to the applicable provisions in Idaho Code 
regarding conflicts of interest. 
 
C.  Conflicts. In the event of a conflict between a provision in these Bylaws, the Lewiston City Code, 
and/or Idaho Code, the order of priority shall be Idaho Code, the Lewiston City Code, and these 
Bylaws. 
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D.  Amendments. The Commission may amend the number of voting members (Article II); when officers 
will be elected and the duties of additional officers, if applicable (Article III); and the date, time, and 
location of regular meetings (Article IV) upon majority vote of the full Commission; approval from the 
City Council shall not be required to amend such provisions.  However, the remaining provisions of 
these Bylaws shall not be amended by the Commission without prior approval from the City Council.  
 
 
These bylaws were adopted by the Commission on February 6, 2020.  These Bylaws shall 
replace and supersede any previously-adopted Bylaws of the Commission. 
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December 05, 2024

The HISTORIC PRESERVATION COMMISSION met in the Bell Building Upstairs Conference 
Room at 215 “D” Street.  Staff Hollingshead called the meeting to order at 10:02 a.m.

I. CALL TO ORDER
COMMISSIONERS PRESENT: Kayleigh Phillipi; Ed King, Vice Chair (at 10:06); Dennis 
Ohrtman; Laurinda Riggs; Lisa Hasenoehrl; Bob Reitz; 

COMMISSIONERS EXCUSED: Leah Boots, Chair; Greg Follett; Tamara Berlik;

STAFF MEMBERS PRESENT: Katie Hollingshead, Assistant Planner;

CITY COUNCIL LIAISON PRESENT: Kassee Forsman (via Zoom)

GUESTS: Joe Rake

The Chair and Vice Chair were not present at the scheduled meeting time. Staff 
Hollingshead called the meeting to order and asked for a nomination for a temporary 
Chair to lead the meeting. Commissioner Riggs nominated Commissioner Ohrtman. 
Commissioner Reitz provided the second. Commissioner Ohrtman accepted the 
nomination. Motion carried 5-0, and Commissioner Ohrtman continued the meeting. 

II. CITIZEN COMMENTS
None.

III. NEW BUSINESS

1. Approval of Minutes, November 7, 2024 Regular Meeting
Temporary Chair Ohrtman asked if the Commission had any questions or 
amendments to the minutes. There were none. Commissioners Hasenoehrl and Reitz 
moved and seconded, respectively, to approve the minutes as written. Motion carried 
5-0 (Commissioner King arrived after the vote).

2. Approval of Minutes, November 14, 2024 Special Meeting
Temporary Chair Ohrtman asked if the Commission had any questions or 
amendments to the minutes. There were none. Commissioners Riggs and Reitz moved 
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MINUTES, HISTORIC PRESERVATION COMMISSION
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P a g e  2

and seconded, respectively, to approve the minutes as written. Motion carried 5-0 
(Commissioner King arrived after the vote).

3. Certificate of Appropriateness – West End Historic District. An application by Joe 
Rake on behalf of Brandon Beier at 301 Main Street. The proposal is for repointing 
of the brick mortar joints on the west façade of the building, including any needed 
repairs or replacement of broken bricks. 
Staff Hollingshead reviewed the application packet that had been provided and went 
over the details in the photos and the cut sheets for the mortar. Joe Rake was available 
for questions. Temporary Chair Ohrtman asked Mr. Rake if he had any additional 
information he would like to provide the Commission with. Mr. Rake provided a 
detailed description of the lime mortar that was to be used and why. 

Commissioner Riggs asked if only the west side of the building was being repointed 
and Mr. Rake answered yes, the mortar on the north, south and east sides of the 
building was still in good condition. 

Temporary Chair Ohrtman walked the Commission through the design guidelines 
review sheet. After review and discussion, Commissioner’s Riggs and King moved 
and seconded, respectively, to approve the Certificate of Appropriateness for 
repointing of the brick mortar joints on the west façade of the building, including any 
needed repairs or replacement of bricks at 301 Main Street. Motion passed 6-0.

4. Certificate of Appropriateness – Normal Hill Heritage Overlay Zone. An 
application by Dalton Staggs at 215 1st Ave. The proposal is to replace three (3) 
single paned windows with new waterproof vinyl windows. 
Staff Hollingshead reviewed the application packet that had been provided. Staff then 
walked the Commission through the factors. After review and discussion, 
Commissioner’s King and Riggs moved and seconded, respectively, to approve the 
Certificate of Appropriateness for replacement of three (3) single paned windows 
with new waterproof vinyl windows at 215 1st Ave. Motion passed 6-0.

IV. COMMISSIONER COMMENTS: 
Commissioner Ohrtman provided a flier for the Nativity Showcase at the Nez Perce 
County Historical Society Museum. Days and times are available through a QR code on 
the flier. Commissioner Ohrtman stated that he was displaying 445 nativity sets this year.   

V. COUNCIL LIASION COMMENTS: 
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None.

VI. STAFF-COMMISSION COMMUNICATIONS: 
Staff Hollingshead let the Commission know that the regular January meeting would 
normally be on January 2, but that she would not be in office that week. Staff asked if the 
Commission wanted to consider moving the meeting to the following week, January 9th. 
Several Commissioners stated that they would not be able to attend on the 2nd. The 
Commission directed staff to cancel the January 2 meeting and schedule a special meeting 
on January 9th to conduct business. 

VII. ADJOURN
There being no further business, Commissioners Phillipi and Riggs moved and seconded, 
respectively to adjourn the meeting of the Historic Preservation Commission at 
approximately 10:30 a.m. Motion passed 6-0.

RESPECTFULLY SUBMITTED,

_________________________________ _________________________________
Katie Hollingshead Chairperson or Acting Chairperson
Recording Secretary Historic Preservation Commission

Approved this ______ day of ___________________________, 2025.
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December 19, 2024

The HISTORIC PRESERVATION COMMISSION met in the Public Works Downstairs 
Conference Room at 215 “D” Street.  Chair Boots called the meeting to order at 10:01 a.m.

I. CALL TO ORDER
COMMISSIONERS PRESENT: Kayleigh Phillipi (Zoom); Ed King, Vice Chair; Lisa 
Hasenoehrl (Zoom); Bob Reitz; Leah Boots, Chair; Greg Follett;

COMMISSIONERS EXCUSED: Dennis Ohrtman; Laurinda Riggs; Tamara Berlik;

STAFF MEMBERS PRESENT: Katie Hollingshead, Assistant Planner;

CITY COUNCIL LIAISON PRESENT: None

GUESTS: None

II. CITIZEN COMMENTS
None.

III. NEW BUSINESS

1. Certificate of Appropriateness – West End Historic District. An application by The 
Mango Tree for new wall signage and replacing the existing projecting sign with a 
new sign face at 524 Main Street. 
Staff Hollingshead reviewed the application packet that had been provided and went 
over the details in the photos and the square footage of the signage. 

Chair Boots walked the Commission through the design guidelines review sheet. 
After review and discussion, Commissioner’s King and Follett moved and seconded, 
respectively, to approve the Certificate of Appropriateness for new wall signage and 
replacing the existing projecting sign at 524 Main Street. Motion passed 6-0.

IV. COMMISSIONER COMMENTS: 
None.
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V. STAFF-COMMISSION COMMUNICATIONS: 
Staff Hollingshead reminded the Commission that they had cancelled the regular January 
2, 2025 meeting and would be meeting instead on January 9, 2025. Election of Chair and 
Vice Chair for the 2025 year would be on the agenda. 

VI. ADJOURN
There being no further business, Commissioners Follett and King moved and seconded, 
respectively to adjourn the meeting of the Historic Preservation Commission at 
approximately 10:10 a.m. Motion passed 6-0.

RESPECTFULLY SUBMITTED,

_________________________________ _________________________________
Katie Hollingshead Chairperson or Acting Chairperson
Recording Secretary Historic Preservation Commission

Approved this ______ day of ___________________________, 2025.
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