
 

October 16, 2024 

The PUBLIC WORKS ADVISORY COMMISSION (PWAC) met in the Bell Building 2nd 

Floor Meeting Room at 215 “D” Street. Council Liaison and Chair Kathy Schroeder called the 

meeting to order at approximately 12:00 p.m. Councilor Forsmann arrived at approximately 

12:08 p.m. and a quorum was reached.  

Public Works Advisory Commission meetings are recorded live. To view the video, go to 

https://www.youtube.com/watch?v=EMfVXD7wGV8  

I. CALL TO ORDER 

COMMISSIONERS PRESENT: Laura Wright, Ryan Rehder, and Kayleigh Philippi 

 

COMMISSIONERS ABSENT: Vice-Chair Kevin Kelly, Brent Bourassa, and Lytonia “LT” Gardee 

  

CITY COUNCIL LIAISONS PRESENT: Chair and Councilor Kathy Schroeder; Councilor Kassee 

Forsmann 

  

STAFF MEMBERS PRESENT: Dustin Johnson, PE, Public Works Director; Haley Kelley, Public Works 

Specialist; Luke Antonich, PE, City Engineer 
 

II. CITIZEN COMMENTS 

None. 
 

IV. DIRECTOR'S REPORT 

Director Johnson provided updates and answered questions on the Lead & Copper Rule, Main Street 

Reconstruction Project, and the Municipal Separate Storm Sewer System (MS4) Permit, and potential 

cancelations of commission meetings in November and December due to the holidays and difficulty 

reaching a quorum. 
 

III. CONSENT AGENDA 

Chair Schroeder explained that all items on the Consent Agenda are considered routine by the Commission 

and will be enacted by one motion. There will be no separate discussion on these issue unless a 

Commissioner so requests, in which case the item will be removed from the Consent Agenda and 

considered under “Items Moved From the Consent Agenda.” 

 

Councilor Forsmann and Commissioner Wright moved and seconded, respectively, approval of the 

Consent Agenda. The motion carried 3-0; Commissioner Rehder abstained due to his absence at the 

September 18, 2024 meeting. 
 

 A. APPROVAL OF SEPTEMBER 18, 2024 MEETING MINUTES: - Action Item 
 

V. ACTIVE AGENDA 
 

 A. [DRAFT POLICY] TEMPORARY TRAFFIC CONTROL IN THE RIGHT-OF-WAY: 

- Action Item (Luke Antonich)  

Luke Antonich, City Engineer introduced himself and provided a brief presentation on the draft 

document brought before the commission; this presentation can be found in Appendix A. The 

commission provided the following feedback to staff: 

 

https://www.youtube.com/watch?v=EMfVXD7wGV8
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Commissioner Comments Staff Comments 

Councilor Forsmann asked what spurred the creation 

of this document. 
Mr. Antonich said that staff had received feedback 

from customers and emergency services that notice of 

non-emergency closures would be beneficial. This 

document establishes a process for improved 

communication. 
Commissioner Rehder requested clarification on the 

process outlined in the document with regard to the 

existing request for right-of-way permit process. He 

suggested that it should be clearly communicated on 

the Request for Right-of-Way Permit form that a 

traffic control plan would be required if the 

proposed work impacts traffic. 

Mr. Antonich agreed and said that the current right-of-

way permit process does not incorporate the 

notification process outlined in the policy. 

Ms. Forsmann asked why "Section 7. Consequences 

of Violations" was blank and whether leeway would 

be given to contractors that were not aware of the 

process and sought to be compliant. 

Mr. Antonich said that the section was still being 

drafted and that staff had been reviewing City Code to 

see what's feasible and reasonable. He explained that a 

contractor would be notified of the necessary process to 

obtain a permit if they were found to be non-compliant 

and that they would be found in violation if they 

refused. 
Ms. Forsmann asked if this policy applied to 

emergency closures. 
Mr. Antonich said that the policy is intended for non-

emergency closures only.  
Mr. Rehder asked if approval of a right-of-way 

permit was contingent on approval of a traffic 

control plan. 

Mr. Antonich said that the traffic control plan would be 

required before the right-of-way permit would be 

issued. 
Councilor Schroeder suggested that staff create a 

slogan similar to "811 Call Before You Dig".  
Mr. Antonich said that it was a good idea and would 

bring it to staff to brainstorm. 
Commissioner Wright suggested providing 

contractors with a site-specific checklist for traffic 

control plans. 

LA said that there are guidelines currently being 

drafted. Mr. Antonich said that there are draft 

guidelines included in the packet that would 

accompany the policy but liked the idea of a checklist. 
Ms. Wright suggested consolidation of 

encroachment permits and the process outlined in 

the policy for temporary traffic control. 

Mr. Antonich said that encroachment permits are 

completely separate from the policy's subject matter.  

Ms. Wright requested that future policies be 

presented to the commission and followed by review 

of the document to assist the body in asking 

questions. 

 

Ms. Wright said that post-construction expectations 

should be clearly communicated. 
Mr. Antonich said that there is verbiage in the right-of-

way permit that City standards need to be adhered to 

when construction occurs. 
Ms. Forsmann suggested a public comment period 

on the draft to allow feedback from the public and 

contractors.  

Director Johnson said that the primary concern while 

drafting this document has been what works for citizens 

vs what works for a contractor to find a balance 

between a contractor's needs and an informed 

community. 

 

Ms. Wright asked if this document would be coming back to this body. Director Johnson said that it would 

be brought back and because it is an administrative policy and not a change to City Code, it will not go to 
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City Council for approval. Ms. Forsmann clarified that administrative policies could be revised without
City Council approval; Mr. Johnson concurred and said that if it evolved into an enforcement issue9 then it
could lead to codification.

VI.       ITEMS MOVED FROM THE CONSENT AGENDA -Action Item

None.

VII.     UNFINISHED & NEW BUSINESS

A.     COMMISSIONER COMMENTS: -Action Item
________

None.

8.     STAFF LIAISON COMMENTS: -Action Item
_                                                                           _        _                 __                         _                                       -                                                                                                                                                                                                                                                                                                                         ______________

Director Johnson said that this body is scheduled to meet the week before the holidays in both
November and December and that Public Works Specialist Kelley would send out a survey to
gauge attendance. He said that the Temporary Traffic Control in the Right-of-Way policy would be
brought back in November or December.

C.     FUTURE AGENDA ITEMS: -Action Item
________                                                                                                                                                                                                                                          ___

Commissioner Rehder asked about the City Code rewrites concerning development. Director
Johnson said that it is tentatively scheduled to go to City Council for broad policy direction before
it is brought to this body.

VIH.   ADJOURNMENT -Action Item
_________________         ____                                                                             __

There being no further business, Councilor Forsmann and Commissioner Rehder moved and seconded,
respectively, to adjourn the meeting. The motion carried 4-0 and the Public Works Advisory Commission
adjourned at approximately 12:56 p.in.

Approved this

Public Works Advisory Commission
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Appendix A 



Public Works- 
Temporary Traffic Control

in the ROW Policy
FIRST DRAFT



Outline

• Background

• Policy No. 2024-200-XX - Temporary Traffic Control in the Right of Way 
Policy



Background
• Authority:

City Code Chapters 31 and 35



Background
• Past Practices

• No application

• No guidelines – hand-sketched plans for traffic control and detours

• Lack of communication to the public and agencies about closures

• Current Practices

• No Application

• No guidelines – require plans to be created by a traffic control supervisor (TCS)

• Use strength of Chapter 31 to require temporary traffic control plans (TTCP)

• Sometimes miss key agencies and/or the public when notifying about closures



PW Policy No. 2024-200-XX
Temporary Traffic Control in the ROW Policy

What does it do?



Policy No. 2024-200-XX

What does it do?

• Provides a policy for staff to operate from when 
requiring TTCPs 

This Temporary Traffic Control in the 
Right-of-Way Policy (“Policy”) establishes an 
orderly means by which streets within the City of 
Lewiston may have temporary traffic 
modifications made while minimizing disruption 
to the traveling public through a focus on 
communication between City employees, an 
applicant, and the public.



Policy No. 2024-200-XX

What does it do?

• Provides a framework for enforcing the 
requirements of Chapter 31.17 regarding 
barricades and warnings.

• It does not add to the current code.



Policy No. 2024-200-XX

•Overview

• Parts and Pieces

• Supports Existing 

ROW Permit



Policy No. 2024-200-XX

Overview

• ROW Permit

• Fill out an online application

• Review by Engineering

• Automated Email

• GIS Application



Policy No. 2024-200-XX

Parts and Pieces

• City Code and the MUTCD

• Guidelines for TTC

•Online Application

• Existing ROW Permit



Policy No. 2024-200-XX

Guidelines for Temporary
Traffic Control in Lewiston



Policy No. 2024-200-XX

Sample of the information required
for the online application.



Policy No. 2024-200-XX

Existing ROW Permit



Policy No. 2024-200-XX

Existing ROW Permit








